	[image: image1.jpg]



	QUEENSLAND CHRISTIAN SOCCER ASSOCIATION INC.

EMAIL TO

secretary@qcsa.org.au
or

Return to: QCSA

PO Box 153, Coopers Plains, Qld, 4108.



	KEY REGISTER FORM


	KEY KEEPER DETAILS:

	NAME:
	
	DATE:
	

	CLUB:
	
	PHONE:
	

	EMAIL:
	
	MOBILE:
	

	ADDRESS:
	

	REASON REQUIRED:
	


	NOTES / TERMS & CONDITIONS:

	· People requiring any type of the key (Blue, Orange, Black) will submit this completed form.

· For member clubs, a bond of $100 is required for the first key issued (unless waived by SCM). Further Keys will attract an additional bond of $100 per key issued. 
· Non member groups – bond $200
· All bond is fully refunded upon the safe return of each key issued.
· Keys lost or damaged will incur a loss of the bond. Replacement keys will be provided on a new application and payment of a bond of $100 per key.

· Audit – At intervals, people will be required to produce keys for visual inspection.

· The keys are registered and can only be duplicated by QCSA. If duplication is attempted the locksmith is required by law to notify the police.

· Please do not attach and tags or references that will give location or use of keys, in case they are lost and fall into the wrong hands.

· Please contact QCSA immediately with all enquires or in the event of loss or damage.


	KEY SOUGHT 
	Number of keys required
	Key number

	Black Key:
	Will open Toilets and Match Lighting.
	
	

	Orange:
	Will open Building (alarm code also required), Toilets and Match Lighting.
	
	

	Dark Blue:
	Master Key will open all above, as well as storage space and office.
	
	

	Amount Payable:
	


	I the undersigned, having read the above information, agree to the terms & conditions stated here. I take full responsibility for the safekeeping and return of the keys in my care.

	NAME
	
	DATE:
	

	EMAIL
	
	Contact NO.
	

	Key has been returned to QCSA & deposit returned (if applicable).

	SIGNATURE:
	
	DATE:
	


